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The Governing Board delegates authority to the Chancellor or designee to establish
procedures for individuals traveling for a Pima Community College (“College”)
purpose. The procedures will define the method by which individuals are
authorized to travel and the process for authorization and payment of travel-related
expenses. The goal of travel procedures is to provide employees with reasonable
discretion for travel decisions, within appropriate parameters, subject to supervisor
oversight, and using a process that allows for review of travel decisions to promote

accountability.

I. Procedure Standards

The travel procedures shall include the following elements, applicable to all

employee travel:

Defined appropriate reasons for travel, such as:
e Approved professional development;
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e Directly related to an established goal;

e Promoting business or educational opportunity for the College, related to
an existing or prospective program;

e C(Cultivating relationships with current or prospective educational or
industry partners, regulatory and accrediting bodies, or donors.

Documentation standards for travel, including:
e Purpose for the travel,
e C(College personnel traveling;
e Source of funds used for the travel.

I1. Chancellor Travel

The following procedures shall apply to travel by the Chancellor outside of the
State of Arizona:
e Prior to travel, the Chancellor will inform the Board Chair of upcoming
travel and identify the purpose or goal of travel.
e Following the travel, the Chancellor will inform the Board of the travel and
its purpose, along with the outcome, insight, and/or observations resulting
from the travel.



