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PURPOSE

Student Identity Verification in
Distance Learning

AP 3.10.03

1/9/19

Every five years

5/1/23, 9/24/26

9/24/26

Office of the Provost

Admissions and Registration, BP 3.10
United States Federal Higher Education
Opportunity Act (HEAO) of 2008; 34
CFR 602.17(g); Higher L earning

Commission Policy FDCR.A.10.050

law and HLC policy concerning the Verlﬁcatlon of student 1dent1ty n d1stance

learning, Pima Commurnty College h&s—estabhshed—l-ts—plceeess—te conﬁrms that a

studentp%PSGﬁ who-ha

student-who-is-registersed for an online/distance learning course is the same

student who participates in, completes, and receives credit for the course.
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SECTION 1: Scope

This Administrative Procedure (AP) pekey applies to all credit distance education
courses or programs offered by the Pima-Cemmunity College, beginning with the

application for admission and continuing through to a student’s graduation,

transfer or w1thdrawal from study Jéhepufpesee%s—pehey—fs—theensk&ethat

eeu%seaf%thesame In Verlfvmg the 1dent1tV of students who part1e1pate in

the class or coursework the institution may make use of course anel—reeewe

wﬂﬂl—emﬁleyone or more ef—th%feﬂewmg—thfeemethods— at the optlon of the
institution, which may include, but need not be limited to:

e a secure login credentials and-password;

e proctored examinations; and or
o new-or-other technologies and practices that are effective in verifying
student identification.

2.2  The College will comply with the Family Educational Rights and Privacy
Act (FERPA) to protect student privacy during the verification process.
2.3 Any additional student fees associated with identity verification will be

disclosed in the online catalog or the tuition and fees section of the College
website prior to registration.

SECTION 3: Responsibilities

3.1 Office of the Provost: The Office-efthe Provost or designee and-Aeademte
Adfairs 1s responsible for ensuring compliance with this AP and for
developing and maintaining related Standard Operating Procedures (SOPs).
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Academic [eadership: peliey-and-that-dDeans, department chairs, directors
are responsible for ensuring that the faculty in their Units are aware of and
comply with the provisions of this AP and any related SOPs.
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o idermedobamychanresta-the pohievinatimeby
fashion—The Office-of Enrollment Servieesis Departments providing

enrollment services (registrar, financial aid, ADR, etc.) are responsible for
ensuring that College-level processes remain in compliance with this AP

e e

Definitions and Incorporation by Reference

“Administrative Procedure” or “AP” is defined in AP 1.01.03.

“College” means Pima Community College or the Pima County Community
College District.

“Standard Operating Procedure” or “SOP” is defined in Administrative Procedure
1.01.03.
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