


Message from the Chancellor

You will find that Pima Community College offers a wealth
of opportunities. As a student, you can choose from a wide
variety of degree and certificate programs. You can take
traditional semester day and evening classes, accelerated
classes, or a mix of both. You can take classes at any of the
six college campuses, at convenient education centers,
and at more than 100 off-campus locations throughout
Pima County. You can even take fully-accredited Pima
Community College classes at home and at work, via cable
TV or over the internet.

At each campus, you can meet with a counselor or advisor,
find out more about available financial aid, improve your
study skills, register for classes, and much more.
Orientation sessions will introduce you to the College and
academic life. Along the way, you will meet outstanding
faculty and staff, all dedicated to helping you reach your
educational goals.

Pima Community College offers learning opportunities for
students of all ages, including non-credit personal interest
classes and adult basic skills classes, as well as G.E.D. pro-
grams. We also supply individuals with improved work
skills and provide affordable workshops, training classes
and other services for local businesses and industry in sup-
port of the economic development of Southern Arizona.

I wish you success in achieving your educational goals. |
sincerely hope you will enjoy your experience at Pima
Community College and the lifelong benefits from the
knowledge that you acquire.

Cordially,

Roy Flores, Ph.D.
Chancellor
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ACADEMIC CALENDAR

Academic Ca|endar Summer Sessions 2010
Session A
Fall Semester 2009 Memorial Day holiday (College closed) ............. May 31
Faculty advising begins........................i Aug. 20 ClASSES DEGIN ..o Jun. 1
All College In-Service Day............cccoeeuiiinennnn. Aug. 21 Add dEAINE ....eeeeeieiieee e et Jun. 2
* Fall classes begin (for 16-week classes)......... Aug. 26 Drop/Refund/Audit deadline .............cccoviiiiiinans Jun. 4
I First 8-week session begins.............ccooooiiinnl. Aug. 26 Student Withdrawal deadline .................coooiit Jun. 24
Add week (for 16-week classes).......... Aug. 26 — Sep. 1 Graduation Application deadline ....................... Jun. 25
Labor Day holiday (College closed) .................... Sep. 7 ClassSes Nd........eieeiue e Jul. 6
Drop/Refund/Audit deadline (for 16-week Independence Day holiday (College closed) .......... Jul. 5
ClasSES) ..o Sep. 8
Graduation Application deadline ....................... Oct. 16 Session B
First 8-week session ends..........ccccovieiiiiinn... Oct. 20 Classes begin ......ooiiiiiii e Jul. 12
¥ Second 8-week session begins _________________________ Oct. 21 Add deadline .......ooiiiiiiii e Jul. 13
Student Withdrawal deadline (for 16-week Drop/Refund/Audit deadline ...........................L Jul. 15
ClaSSES) .o Nov. 12 Student Withdrawal deadline.....................c..o... Aug. 3
Veterans Day holiday (College closed)............... Nov. 11 Classes €Nd .....c.oiuiiiiiiii i Aug. 15
Thanksgiving holiday (College closed)........ Nov. 26 — 29 )
Final @Xam WeeK ........c.euueeeeeeeaeeaaanenn. Dec. 14 — 20 Session C
Fall classes end (for 16-week classes)............ Dec. 20 Memorial Day holiday (College closed) .............. May 31
Second 8-week session ends .......oeeeueeniiininann.. Dec. 20 Classes begin ... Jun. 1
Holiday break (College offices closed)...Dec. 24 — Jan. 1 Add/Drop/Refund/Audit deadline ....................... Jun. 7
(College closed at noon on Dec. 24) Graduation Application deadline ....................... Jun. 25
Student Withdrawal deadline
® 8-WEEK SESSION ...eiiiiiiiieiieiae e Jul. 8
Winter Intersession 2009-10 = 10-week session AR LRI Jul. 19
£ CIASSES DEGIN 1vvreoeeoeeoeeooeoeeoooeoe Dec. 21 Independence Day holiday (College closed) .......... Jul. 5
Classes €Nd ..ot Jan. 8 Classes end .
® 8-Week SESSION......iiiiiiiiiiiiii e Jul. 27
® 10-week SeSSION .....c.oiiiiiiii Aug. 10
Spring Semester 2010
College officeS OPeN .......cvvuieieieeieeeeeee e, Jan. 4 * Registration continues throughout the semester for
Faculty advising begins ............cccooeeieieeeeeen. .. Jan. 11 short-term, accelerated, and open-entry classes.
All Faculty Day ........coooiiiiiiniiniii Jan. 13 T Sessions may begin earlier at Davis-Monthan Air Force
Martin Luther King Jr. holiday (College closed)....Jan. 18 Base.

* Spring classes begin (for 16-week classes) ...Jan. 19 **The College will be open for classes/activities on the

T First 8-week session begins ... Jan. 19 Saturday and Sunday following the 2010 Rodeo Holiday.
Add week (for 16-week classes) ................ Jan. 19 — 25
Drop/Refund/Audit deadline (for 16-week
ClaSSES) ettt Feb. 1
Graduation Application deadline ....................... Feb. 24

** Rodeo holiday (College closed) ................. Feb. 25 — 26
First 8-week session ends...........ccoooeieieiiiinnn.. Mar. 14
Spring break (no classes).......cccccvvieiiieennt Mar. 15 — 21

F Second 8-week session begins ..........c.cooiienen. Mar. 22
Student Withdrawal deadline (for 16-week
ClaSSES) ottt s Apr. 8
Final exam week ... May 12 — 18
Second 8-week session ends .........c.coiiiiiiiinan. May 16
Spring classes end (for 16-week classes)........ May 18
Graduation ........coieiiii May 20
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East Campus

In 1981, Pima Community College expanded its educa-
tional facilities with the construction of the East Campus.
Four subsequent expansions have now given the residents
of Tucson’s east side a comprehensive and convenient full-
service campus that offers general education, university
transfer, and developmental coursework, as well as
selected occupational programming.

The campus enrolls over 6,000 students a year. In addition
to the newly renovated Library Student Center, the campus
houses a Health Clinic that is used by both the general pub-
lic as well as students. A dynamic Student Activities Office
ensures East Campus students a variety of opportunities to
enhance their personal success. Student Government is
strong and student clubs are powerful and energetic.

In addition to a full array of academic and transfer pro-
gramming, the campus provides vocational training in the
areas of Emergency Medical Technology, Pharmacy
Technology, Veterinary Technology, Travel, and
Administration of Justice. The access and availability of
offerings is enhanced by the addition of two educational
centers managed by the East Campus — the Northeast and
the Southwest. Classes are scheduled for the UA Science &
Technology Park through the Southwest Education Center.

Sitting on almost 58 acres in the Pantano and Irvington
Road area, the campus is adjacent to the Fred Enke Golf
Course, Lincoln Regional Park, the Atturbury/Lyman Bird
and Animal Sanctuary, and the City of Tucson’s Clements
Recreational Center. Surrounded by natural Sonoran vege-
tation, the East Campus maintains a relaxed, comfortable
atmosphere, with buildings clustered around several small
patios and shaded courtyards.

Pima Community College Catalog 2009/2010

THE COLLEGE

16



Poinciana Drive

Pantano Road

East Campus

Buildings O1, 02
Administrative Offices
Faculty Offices

Buildings E-1, E-2, E-3, E-7
Classrooms
Science Laboratories

Building E-4

Classrooms

Emergency Medical Technology Lab
(EMT)

Building E-5

Adjunct Faculty Service Center

Art Gallery and Studios

Audio/Visual & FacultyResource Center

Classrooms

Mail Center
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THE COLLEGE

Northwest Campus

The Northwest Campus brings a full spectrum of educa-
tional, recreational and cultural programs and services to
families in the northwest region of Pima County.

Shared use of facilities is a cornerstone in this education
park, comprising Pima Community College and its part-
ners: the NWYMCA and Pima County Parks and Recreation.

PCC students may take a full range of fitness, wellness and
dance classes at the YMCA. Pima County Natural
Resources, Parks and Recreation occupies a significant part
of the education park, establishing ballparks, other recre-
ation facilities, and education programs.

Pima Community College’s partners enable the Northwest
Campus to provide comprehensive educational programs
and services. University transfer, professional, technical
and developmental programs — as well as general interest
courses — are offered in this beautiful park.

The heart of the campus is a one-stop center for student
services and a library/computer commons. Facilities also
include classrooms; labs for biology, chemistry, astronomy,
physics, geology and geography; and state-of-the-art
technology classrooms. A beautiful promenade and out-
door amphitheater provide opportunities for students,
faculty, staff and community visitors to gather in relaxed
settings.

Outstanding courses are offered in accounting, information
technology; business; psychology; social sciences; lan-
guages and communication; nutrition and food science;
arts and humanities; and sciences and mathematics.

Pima Community College Catalog 2009/2010

The Northwest Campus hosts a unique partnership
between the College and Northern Arizona University. The
Bachelor’s Degree in Hotel and Restaurant Management
from NAU may be completed at the Northwest Campus.
The first two years of the program, the associate degree, is
offered by the College and all of its credits transfer into the
NAU program. The last two years of the degree is taught by
NAU faculty on the Northwest Campus. Also, a certificate
for direct employment for those seeking an immediate,
entry-level job in the hotel, resort, and restaurant industry
is available.

The Northwest Campus also has programs for Therapeutic
Massage, Clinical Research Trial Coordinator and Direct
Care Professional. The Therapeutic Massage program
offers both a certificate and an AAS which prepare students
for state or national licensure. The Clinical Research Trial
Coordinator Program certificate or AAS prepares students
to coordinate human subject clinical trials, and students
who complete the Direct Care Professional certificate are
trained to care for the aging and disabled in various private
group home settings. In addition, the Northwest Campus
continues to develop new programs, certificates and
courses to meet current educational needs of students.
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West Campus

The West Campus enrolls more than 11,000 students each
semester. West Campus staff includes 156 faculty, 125
staff and approximately 400 adjunct faculty. The campus is
organized around five instructional divisions that offer a
wide variety of degree and certificate programs. The West
Campus is known for its full range of Health Related
Professional programs, comprehensive programs in the
natural and physical sciences, an Archaeology Center, a
state-of-the-art Digital Arts program, outstanding pro-
grams in the visual and performing arts, and the PCC
Center for the Arts. The West Campus also serves as home
to the College’s International Student Services Program
and NJCAA athletic programs.

West Campus students have multiple opportunities to par-
ticipate in co-curricular activities that include student
government, clubs, intercollegiate athletics, and voluntary
service.

Designed to blend with the surrounding desert, the campus
features inner courtyards and several hiking trails on the
grounds.
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Admission to the College

Pima Community College (PCC) has an open-door policy
that encourages all individuals to further their educational
interests. No person can be denied admission to the
College on the basis of sex, race, color, national origin, age,
or disability. PCC is open to individuals who meet the fol-
lowing definition for either Regular or Special admissions
status. Admission to specific degree (or certificate) pro-
grams is not guaranteed.

Please note that special programs of the College have spe-
cial admissions. For admissions information to these
programs, please contact the offices identified:

Workforce and Business Development

Community Campus 206-6569
Center for Training and Development (CTD)
Desert Vista Campus 206-5700

Pima Community College Adult Basic Education (PCCAE)

Community Campus 206-6500
Truck Driver Training
6680 S. Country Club Rd. 206-2744

Eligibility for Admission

In accordance with A.R.S. 15-1801 through 15-1807, Pima
Community College will admit students if they fall within
one of the following categories provided that the estab-
lished College criteria, guidelines and procedures have
been met:

1. a graduate of an accredited high school

2. a recipient of a GED certificate of high school equiva-
lency

3. a transfer student from an accredited college

a non-high school graduate who is 18 years of age or
older who can benefit from instruction

5. a non-high school graduate between the ages of 16
and 18 who has officially withdrawn from high school
who can benefit from instruction

6. a student currently attending high school, age 16 and
over, seeking dual enrollment at PCC, accompanied
by written approval from the student’s principal and
parents or legal guardian

7. a student currently enrolled in high school, seeking
dual enrollment with PCC, who achieves the specified
COMPASS or ASSET scores as per College Dual
Enrollment Guidelines, or who presents a composite
score of 93 or more on the Preliminary Scholastic
Aptitude Test (PSAT), or a passing score on the rele-
vant portions of the Arizona Instrument to Measure
Standards Test (AIMS), the Scholastic Aptitude Test
(SAT) with a composite score of 930 or more on the
verbal and math portion or will have completed the
ACT (American College Test) with a composite score
of 22. The SAT and ACE are available at four-year col-
leges, universities or authorized testing centers for a
fee. ASSET and COMPASS tests are free at any
assessment center on Pima Community College cam-
puses.

8. a student under the age of 16 without a diploma or
GED, seeking dual enrollment at PCC, who has
achieved a specified score(s) on the COMPASS or
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ASSET as per approved College policy or on the SAT,
ACT, a passing score on the Preliminary Scholastic
Aptitude Test (PSAT), or a passing score on the rele-
vant portions of the Arizona Instrument to Measure
Standards Test (AIMS), may enroll in up to eight (8)
credit hours and with parental/legal guardian
approval and the successful completion of the special
underage admissions process at the campus the stu-
dent wishes to attend.

9. an international student enrolled for 12 credit hours
or more, or a border commuter student enrolled in 6
credit hours or more who has completed an academic
program equivalent to an American secondary school
and has a score of 450 or better on the Test of English
as a Foreign Language (TOEFL), or whose native lan-
guage is English

10. International students must demonstrate English
proficiency using a college approved instrument if
they plan to enroll in courses other than English as a
Second Language or courses offered bilingually

11. a returning student, who has not attended PCC
within the last three years, will be required to re-
apply for admission at any campus or center location
prior to new enrollment

Students will be admitted either as full-time (12 credit
hours or more) or part-time (less than 12 credit hours) in
one of four categories:

1. Regular: A student who is a high school graduate,
GED recipient, or who has met the Ability to Benefit
criteria and is working toward the completion of a
certificate, degree credit, or clock hour courses
and/or programs.

2. Special: A student enrolled in courses that do not
lead to the completion of a certificate or degree, or a
student who is not a high school graduate and/or not
beyond the age of compulsory education or not a
GED recipient, or who has not met the Ability to
Benefit criteria and is enrolling in credit or clock hour
courses and/or programs.

3. International: A student who is applying for full-
time admission as an F-1 student, or who is attending
as an active F-1 student at another institution and
has satisfied all accompanying criteria.

4. Foreign: A student who is applying for part-time
admission and is in the US on an active visa status,
other than F-1.

Admission of Underage Students

Guidelines:

No student under the age of sixteen will be denied admis-
sion to the College because of age, lack of high school
diploma or high school certificate of equivalency, grade in
school, lack of permission of school officials, or lack of con-
current enrollment in a public or private school, provided
the general parameters have been met to assess student
preparedness. Admission to the College does not guaran-
tee admission to a specific degree program or to all courses
offered by the College.

The campus Vice President of Student Development is
responsible for the consistent and uniform implementation
of this regulation and related Standard Practice Guides

23



(SPGs). The Vice President of Student Development or
designee is responsible for meeting with the underage stu-
dent and parents or legal guardian to explain college-wide
policies, code of conduct and procedures of special admis-
sion of underage students.

Note: Students between the ages of 16 and 18 will not be
required to complete the special underage admission
process, but they are required to demonstrate competency
on the Pima Community College assessment and place-
ment tests. In accordance with ARS 15-1805.01, students
between the ages of 16 and 18 may be denied admission if
the College determines that enrollment at Pima
Community College is not in the best interest of the stu-
dent.

General Parameters:

1. The College will supplement the education being pro-
vided to the underage student by the secondary
school system or alternate provider with no more
than eight semester hour credits. Underage students
being homeschooled may enroll for more than eight
semester credit hours with special permission.
However, enrollment at PCC is not intended to sup-
plant homeschooling.

2. Students under the age of sixteen without a high
school diploma or GED must have completed the SAT
(Scholastic Aptitude Test) with a composite score of
930 or more on the verbal and math portions, or the
ACT (American College Test) with a composite score
of 22 or higher, or a composite score of 93 or more on
the Preliminary Scholastic Aptitude Test (PSAT), or a
passing score on the relevant portions of the Arizona
Instrument to Measure Standards Test (AIMS), or
have achieved a specified score on COMPASS or
ASSET as per approved College policy.

3. For students under the age of sixteen, still in school,
the parents or legal guardian must provide a signa-
ture granting their permission and permission from
the secondary school for supplemental instruction by
the College.

4. Students under the age of sixteen must submit
copies of all high school academic, attendance, and
discipline records for review.

5. The parent(s) or guardian(s) of a student under the
age of sixteen who has been in alternative schooling
must provide a copy of the state credential or certifi-
cation for the alternative school, a signature by the
certificate holder, and an educational plan indicating
the activities the College is asked to supplement.

6. Underage students (under sixteen) and their par-
ent(s)/legal guardian(s) are required to participate in
an intake interview at the campus they hope to
attend. This special admissions process includes an
evaluation of student preparedness, the completion
and submission of all required forms and records and
an explanation of College policies and procedures.
Continued enrollment for underage students granted
permission to enroll will be dependent on an evalua-
tion conducted with the student and parent/legal
guardian of the satisfactory academic progress and
compliance with the Pima Community College
Student Code of Conduct.
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7. The records of material required for entrance will be
kept by the Vice President of Student Development
and the District Office of Admissions and Records.

The College has the right to deny admission to underage
students who fail to meet these guidelines and who have
been suspended or otherwise officially excluded from sec-
ondary schools for disciplinary reasons. Approval or denial
for admission and subsequent registration(s) into courses
will be made by the Vice President of Student
Development.

Admission of International Students

International students wishing to study as a full-time F-1
student must complete the following procedures in order to
be considered for admission to Pima Community College:

1. Submit a completed International Student
Application for Admission.

2. Pay a $25 application fee (payable to Pima
Community College).

3. Submit one official copy of:

a. High school transcript (or completion of an aca-
demic program equal to an American secondary
school), indicating graduation date.

b. Transcripts of all work done at previous educa-
tional institutions translated into English and
notarized.

4. Submit official proof of English proficiency as indi-
cated by the Test of English as a Foreign Language
(TOEFL) score (minimum 450 on the paper/pencil
exam, or 133 on the computer-based version or 45-
46 on the Intermediate based test). This requirement
may be waived if a student’s native language is
English.

5. Submit a certified Affidavit of Financial Support
showing the ability to cover expenses for the current
academic year.

Once accepted, all international students must comply with
the appropriate immigration standards and regulations.

Persons on other non-immigrant visas may be allowed to
enroll in part-time course work in accordance with immi-
gration policy.

Border Commuter Students

In compliance with Immigration and Naturalization
Services (INS) regulations, border crossers pursuing a for-
mal course of study at Pima Community College must
apply as International Students, be accepted to the College
and obtain an F-1 visa. Students may study full or part-
time.

Admission for all international students is through the
International Student Services office located on the West
Campus. For further information, call (520) 206-6732 or
visit our Web site at:

www.pima.edu.

24



Student Residency
Requirements

For tuition purposes, students must indicate their resi-
dency status when applying for admission. All questions
about legal residency must be determined by the appropri-
ate admissions office before registration and payment of
fees for any semester or session. It is the student’s respon-
sibility to apply for admission and to register under the
correct residency status (domicile determination). Domicile
is determined as of the first day of the session in which a
student is enrolling. The following guidelines to determine
residency status are taken from the Arizona Revised
Statutes Sections 15-1801 through 15-1807. For questions
about these guidelines, or for help determining residency
status, please contact any campus admissions office.

State law requires that a person who is not a citizen or
legal resident of the United States or who is without lawful
immigration status is not entitled to classification as an in-
state student pursuant to A.R.S. Section 15-1802 or
entitled to classification as a county resident pursuant to
A.R.S. Section 15-1802.01. According to state law, a per-
son who is not a citizen of the United States, who is without
lawful immigration status, and who is enrolled in any com-
munity college under the jurisdiction of an Arizona
community college district is not entitled to tuition waivers,
fee waivers, grants, scholarship assistance, financial aid,
tuition assistance or any type of financial assistance that is
subsidized or paid in whole or in part with state monies.

In-State Student Status (Section 15-1802)

1. Except as otherwise provided in this article no person
having a domicile elsewhere than in this state is eli-
gible for classification as an in-state student for
tuition purposes.

2. A person is not entitled to classification as an in-state
student until the person is domiciled in this state for
one year, except that a person whose domicile is in
this state is entitled to classification as an in-state
student if the person meets one of the following
requirements:

a. The person's parent's domicile is in this state and
the parent is entitled to claim the person as an
exemption for state and federal tax purposes.

b. The person is an employee of an employer which
transferred the person to this state for employ-
ment purposes or the person is the spouse of such
employee.

c. The person is an employee of a school district in
this state and is under contract to teach on a full-
time basis, or is employed as a full-time
noncertified classroom aide at a school within that
school district. For purposes of this paragraph, the
person is eligible for classification as an in-state
student only for courses necessary to complete
the requirements for certification by the state
board of education to teach in a school district in
this state. No member of the person's family is eli-
gible for classification as an in-state student if the
person is eligible for classification as an in-state
student pursuant to this paragraph.
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d. The person’s spouse has established domicile in
this state for at least one year and has demon-
strated intent and financial independence and is
entitled to claim the student as an exemption for
state and federal tax purposes or the person’s
spouse was temporarily out-of-state for educa-
tional purposes, but maintained a domicile in this
state. If the person is a non-citizen, the person
must be in an eligible visa status pursuant to fed-
eral law to classify as an in-state student for
tuition purposes.

The domicile of an unemancipated person is that of
such person's parent.

Any unemancipated person who remains in this state
when such person's parent, who had been domiciled
in this state, removes from this state is entitled to
classification as an in-state student until attainment
of the degree for which currently enrolled, as long as
such person maintains continuous attendance.

A person who is a member of the armed forces of the
United States and who is stationed in this state pur-
suant to military orders or who is the spouse or a
dependent child as defined in section 43-1001 of a
person who is a member of the armed forces of the
United States and who is stationed in this state pur-
suant to military orders is entitled to classification as
an in-state student. A spouse or a dependent child
does not lose in-state student classification under
this subsection if the spouse or dependent child qual-
ifies for in-state tuition classification at the time the
spouse or dependent child is accepted for admission
to a community college under the jurisdiction of a
community college district governing board or a uni-
versity under the jurisdiction of the Arizona board of
regents. The student, while in continuous atten-
dance toward the degree for which currently enrolled,
does not lose in-state student classification.

A person who is a member of the armed forces of the
United States or the spouse or a dependent as
defined in section 43-1001 of a member of the armed
forces of the United States is entitled to classification
as an in-state student if the member of the armed
forces has claimed this state as the person's state of
legal residence for at least twelve consecutive
months before the member of the armed forces,
spouse or dependent enrolls in a university under the
jurisdiction of the Arizona board of regents or a com-
munity college under the jurisdiction of a community
college district governing board. For purposes of this
subsection, the requirement that a person be domi-
ciled in this state for one year before enrollment to
qualify for in-state student classification does not
apply.

A person who is honorably discharged from the
armed forces of the United States shall be granted
immediate classification as an in-state student on
honorable discharge from the armed forces and,
while in continuous attendance toward the degree for
which currently enrolled, does not lose in-state stu-
dent classification if the person has met all of the
following requirements:

a. Declared Arizona as the person's legal residence
with the person's branch of service at least one
year prior to discharge from the armed forces.
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b. Demonstrated objective evidence of intent to be a
resident of Arizona which, for the purposes of this
section, includes at least one of the following:

. An Arizona driver license.

. Arizona motor vehicle registration.
. Employment history in Arizona.

. Arizona voter registration.

. Transfer of major banking services to Arizona.

o 0~ WON P

. Change of permanent address on all pertinent
records.

7. Other materials of whatever kind or source rel-
evant to domicile or residency status.

c. Filed an Arizona income tax return with the
department of revenue during the previous tax
year.

8. A person who is a member of an Indian tribe recog-
nized by the United States department of the interior
whose reservation land lies in this state and extends
into another state and who is a resident of the reser-
vation is entitled to classification as an in-state
student.

Assignment of Student
Identification Number and
Use of Social Security Number

Pima Community College assigns all new students a stu-
dent identification number. PCC does not use Social
Security numbers for student identification numbers.

Pima Community College requests the Social Security
numbers of all students who are U.S. citizens, Resident
Aliens, or non-citizens (who have been issued a Social
Security number) on the Application for Admission to
match current and future records, ensuring that students
receive full credit for all academic work. All local, state and
federal student financial aid applications, and forms for
College employment require student Social Security num-
bers.

Note: You must provide your Social Security number in
order to receive an IRS form 1098-T Tuition Statement (for
educational tax credit purposes).

Before the First Semester

New Student Requirements for Assessment, Advising, and
Orientation

Assessments

The College offers basic skills assessments in reading, writ-
ing and mathematics. Assessments are free of charge.
Advisors and counselors will use the results to help stu-
dents choose appropriate courses. Students must be
admitted to the College and show a photo ID before test-
ing.
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In addition to these basic skills assessments, the College
also offers assessments for students taking English as a
Second Language (ESL) and placement tests for specific
disciplines.

Requirements

Prior to registering, the following students must take the
three basic skills assessments in reading, writing and
mathematics:

= New students (first-time attending college); or
= Any student currently enrolled in high school; or
= Any student under the age of 16; or

= Any student registering in a General Education course
for the first time; or

= Any student registering for the first time in a reading,
writing or mathematics course

To register in General Education courses, all
students must meet one of the following read-
ing requirements:

= Test higher than REA091 on PCC assessments; or

= Complete REA091 with a grade of “C” or higher; or

= Be concurrently enrolled in REA091 during the first
semester of General Education courses; or

= Be concurrently enrolled in REAO81 and one General
Education course

Students registering for English as a Second Language
classes must first take the ESL placement test.

Times

Appointments are not necessary, but please allow three
hours to complete all assessments.

Special Accommodations

Special accommodations for qualified disabled students,
such as extended time, large print, writing assistants, and
interpreters, are available through the Disabled Student
Resources offices. For more information, please refer to the
Disabled Student Resources section.

Preparation

To prepare for the basic skills assessments in reading, writ-
ing and mathematics, a sample test is available for a small
charge at any campus bookstore, for review at any campus
library, or on the Web site at: www.pima.edu

Other Testing Services

For students without a high school diploma, PCC offers the
GED (General Education Development) test. This test is
available at the West Campus Assessment Center and at
Pima Community College Adult Education Centers
(PCCAE). Additionally, the institutional TOEFL (Test of
English as a Second Language) is available at the West
Campus Assessment Center.

Advising
Advisors and counselors are available throughout the year

to help students decide on an educational goal and to pre-
pare an educational plan to meet that goal.

Requirements

Prior to registering, the following students must be
advised by a College advisor or counselor:
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= New students (first-time attending college); or

= New students completing a degree or certificate; or
= Any student currently enrolled in high school; or

= Any student under the age of 16; or

= Any student registering in a General Education course
for the first time; or

= Any student registering for the first time in a reading,
writing or mathematics course

Advising Resources for Students

All students are urged to make use of the College Catalog,
Schedule of Classes, and the Student Handbook when
selecting courses or developing an educational plan. These
publications are available at all Advising and Counseling
Centers or at www.pima.edu. Catalogs may be purchased
for a small fee at any campus bookstore or by calling (520)
206-4500.

Exceptions to Assessment, Orientation and
Advising Requirements
Students who do not need to take assessments are:

* Students who have earned a degree or certificate; or

= Students who can document competencies in reading,
writing or mathematics through prior assessment or
college-level coursework; or
e Students enrolled only in non-credit, contract or spe-
cial interest courses
Note: Previous assessment scores, or college-level course-

work must be provided to an advisor or counselor prior to
registration.

Students who do not need to participate in advising and
orientation are:

e Students who have earned a degree or certificate; or
= Part-time students dually enrolled in another institu-
tion of higher education; or

= Part-time students enrolling in personal development,
special interest, business/industry contract or cus-
tomized courses; or

* Part-time students who are non-degree seeking

Orientation

Orientation is designed to help students succeed in college.
Orientation covers necessary information about programs,
services, university transfer, study skills, and registration.
Each campus provides an orientation schedule for the
upcoming semester. Orientations are offered at a variety of
times, dates, and formats. Call any Advising and
Counseling Center for more information.

Requirement

Prior to registering, any student new to higher education
must complete an orientation. Meet with an advisor or
counselor to see which of the following options is appropri-
ate for you:

= Orientation and Registration Workshops; or

= Credit courses offered prior to or during each semes-
ter; or

e Online Orientation tutorial; or
« Orientation video
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How to Schedule an Orientation

Complete an Application for Admission, take the assess-
ments, and call or visit an Advising and Counseling Center
to schedule an orientation.

Declaring a Program of Study

Students must declare a program of study (major) when
applying for admission and make sure that it is listed cor-
rectly on their records. Advisors and counselors are
available at all campus locations to help choose the right
program of study. The program of study can affect financial
aid or veterans benefits. Students may change or update
their program of study at any campus admissions office.

Transfer of Credits into PCC

Students who have taken classes at another college or uni-
versity may transfer the credits to Pima Community
College. The College may accept class credit (with a grade
of C, its equal, or better) from colleges and schools accred-
ited by any of the following regional accreditation
commissions:

= Middle States Association of Colleges and Schools

= New England Association of Schools and Colleges,
Inc.

= North Central Association of Colleges and Schools

= Northwest Association of Schools, Colleges and
Universities

= Southern Association of Colleges and Schools
= Western Association of Schools and Colleges

To transfer credits to Pima Community College, the student
must:

= Request an official transcript from the institution(s)
previously attended to be sent directly to the District
Admissions Office at 4905B E. Broadway, Suite 220,
Tucson, AZ 85709-1120. The student will be notified
when the transcript has been received.

= Submit a written request for evaluation of the credits
at any campus location. Students must be admitted
to the College in order to request evaluation of trans-
fer credits.

= Requests for transcript evaluation should be submit-
ted during the first semester of enrollment.

Military Servicemembers Opportunity College

Pima Community College has been named as an institu-
tional member of Servicemembers Opportunity Colleges
(SOC). The SOC is a group of over 400 college and univer-
sities that willingly provide postsecondary (after high
school) education to members of the military throughout
the world. As a member of the SOC, the College recognizes
the unique nature of the military lifestyle. Pima Community
College is committed to making it easier to transfer rele-
vant course credits and has flexible requirements when
deciding residency for members of the military. For infor-
mation about the Department of Veterans Affairs (DVA)
educational assistance, please see the Financial Assistance
section.
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Credit by Examination

Pima Community College realizes that when students enter
the College, they may have already gained the knowledge
and/or mastered the content of certain courses. Therefore,
students have the opportunity to earn college credit by
assessment of prior learning. Students receive credit by
passing examinations.

Please note that a student cannot receive credit by exami-
nation for a course that is lower than the one in which s/he
is currently enrolled or for one in which s/he has already
received credit. Credit by examination may or may not
transfer to other colleges or universities. In addition, credit
by examination does not fulfill the requirement of complet-
ing 15 credits at PCC. It also cannot be used in qualifying a
student for veterans benefits. Students cannot receive
financial assistance for credit by examination.

Credit by examination shall include:

1. Advanced Placement (AP) and International
Baccalaureate (IB) Programs.

2. College-Level Examination Program (CLEP)
3. Special examination for credit

Advanced Placement (AP) and International
Baccalaureate (1B) Programs

Pima Community College accepts Advanced Placement
(AP) and International Baccalaureate Diploma (IB) credits.
Taking Advanced Placement or International Baccalaureate
courses in high school can accelerate a student’s college
career. At PCC, students can earn up to 30 credits towards
a degree simply by taking examinations at the end of AP or
IB classes. Credits earned based on exam performance
may be counted toward a certificate or degree, including
General Education requirements. See the following AP and
IB credit tables. Contact a Pima Community College advi-
sor to confirm course credit towards specific programs.

Advanced Placement (AP) Table

ADMISSIONS, REGISTRATION AND RECORDS

Advanced Placement classes are offered in select high
schools. Exams are administered through the College
Board each May. Some students take AP exams after tak-
ing honors or accelerated courses in their schools. For
more information about the AP program visit the College
Board Web site (www.collegeboard.com).

The International Baccalaureate Diploma Program is also
offered in select high schools. This rigorous 2-year course
of pre-university studies leads to exams that can be used
to qualify for college credit. Pima Community College
accepts certain higher-level IB exams for credit, see the
following IB table. For more information about the IB
Program visit the main Web site IB Diploma Programme
(www.ibo.org/ibo).

AP and/or IB credit is re-evaluated upon transfer to
another institution. For students planning to transfer AP
and/or IB credit, please consult the catalog of the institu-
tion to which you plan to transfer for how the institution
accepts AP and/or IB credit. An effort has been made to
match Pima Community College’s AP and IB scores with the
University of Arizona’s AP and IB scores.

AP and IB credit may fulfill Arizona General Education
(AGEC) credit and/or Occupational General Education
credit if the AP and IB score results in credit given in a
course in the general education list. For example, a score
of 4 or 5 on the American History Advanced Placement
Exam results in credits for HIS 141 and 142 which fulfills
AGEC and Occupational General Education requirements.

Passing scores for subjects credited through the AP and IB
Exams are recorded as a “P” grade and will not be stated in
terms of a specific course grade. No record is made of fail-
ing scores.

Please refer to the following table for the required scores
for General Education application or Course Credit
awarded. These scores are reviewed annually by the
College Curriculum Office and by the respective College
Discipline Area Committees.

Exam Title Exam Score PCC General Education Category PCC Course Equivalency PCC Credit
American History 4o0r5 Social and Behavioral Sciences HIS 141 & 142 6
Art History 3,4o0r5 Humanities and Fine Arts—Humanities ART 130 & 131 6
Art: Studio Art—Drawing 3,4o0r5 Humanities and Fine Arts—Art ART 110 3
Art: Studio Art—2D 3,4o0r5 Humanities and Fine Arts—Art ART 115 3
Art: Studio Art—3D 3,4o0r5 Humanities and Fine Arts—Art ART 120 3
Biology 4or5 Biological and Physical Sciences BIO 181IN & 182IN 8
3 Biological and Physical Sciences B1O 100 4
Chemistry 4or5 Biological and Physical Sciences CHM 151IN & 152IN 10
3 Biological and Physical Sciences CHM 151IN 5
Calculus
A/B exam 3,4o0r5 Mathematics MAT 220 5
B/C exam 4o0r5 Mathematics MAT 220 & 231 9
B/C exam 3 Mathematics MAT 220 5
Computer Science
A exam 3,40r5 None CIS 131 5
A/B exam 4o0r5 None CIS 131 & 231 9
A/B exam 3 None CIs 131 5
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Advanced Placement (AP) Table (continued)
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Exam Title Exam Score  PCC General Education Category PCC Course Equivalency PCC Credit
Economics
Micro-economics 4o0r5 Social and Behavioral Sciences ECN 201 3
Macro-economics 4o0r5 Social and Behavioral Sciences ECN 202 3
Micro-Macro 4o0r5 Social and Behavioral Sciences ECN 200 3
English
Literature/Composition 4o0r5 3 credits of English Composition WRT 101 3
Language/Composition 4o0r5 3 credits of English Composition WRT 101 3
Environmental Science 4o0r5 Biological and Physical Sciences ENV 105 & 105LB 4
European History 4o0r5 Social and Behavioral Sciences HIS 101 & 102 6
French Language 5 Other Requirements—Second Language FRE 101,102, 201 & 202 16
4 Other Requirements—Second Language FRE 101, 102 & 201 12
3 Other Requirements—Second Language FRE 101 & 102 8
2 Other Requirements—Second Language FRE 101 4
French Literature 5 Other Requirements—Second Language FRE 101, 102, 201 & 202 16
4 Other Requirements—Second Language FRE 101, 102 & 201 12
3 Other Requirements—Second Language FRE 101 & 102 8
2 Other Requirements—Second Language FRE 101 4
German 5 Other Requirements—Second Language GER 101, 102, 201 & 202 16
4 Other Requirements—Second Language GER 101, 102 & 201 12
3 Other Requirements—Second Language GER 101 & 102 8
2 Other Requirements—Second Language GER 101 4
Latin-Virgil 5 Other Requirements—Second Language LAT 101, 102, 201 & 202 16
4 Other Requirements—Second Language LAT 101, 102, & 201 12
3 Other Requirements—Second Language LAT 101 & 102 8
2 Other Requirements—Second Language LAT 101 4
Latin-Literature 5 Other Requirements—Second Language LAT 101, 102, 201 & 202 16
4 Other Requirements—Second Language LAT 101, 102, & 201 12
3 Other Requirements—Second Language LAT 101 & 102 8
2 Other Requirements—Second Language LAT 101 4
Music Literature 5 Humanities and Fine Arts—Humanities MUS 201 & 202 6
4 Humanities and Fine Arts—Humanities MUS 201 3
3 Humanities and Fine Arts—Humanities MUS 151 3
Music Theory 5 Humanities and Fine Arts—Art MUS 125 & 127 5
3or4 Humanities and Fine Arts—Art MUS 125 3
2 Humanities and Fine Arts—Art MUS 102 3
Physics
Physics B 3,4o0r5 Biological and Physical Sciences PHY 121/121LB & 122/122LB 10
Physics CE 4o0r5 Biological and Physical Sciences PHY 216/216LB 5
Physics CM 4o0r5 Biological and Physical Sciences PHY 210/210LB 5
Political Science
American Government & Politics 4o0r5 Social and Behavioral Sciences POS 201 3
Comparative Government & Politics 4 or 5 Social and Behavioral Sciences POS 204 3
Psychology 4o0r5 Social and Behavioral Sciences PSY 101 4
Spanish Language 5 Other Requirements—Second Language SPA 101, 102, 201, 202 & 251 19
4 Other Requirements—Second Language SPA 101, 102, 201, 202 & 251 19
3 Other Requirements—Second Language SPA 101, 102, 201 & 202 16
2 Other Requirements—Second Language SPA 101 & 102 8
Spanish Language & Literature 5 Other Requirements—Second Language SPA 101, 102, 201, 202 & 251 19
4 Other Requirements—Second Language SPA 101, 102, 201, 202 & 251 19
3 Other Requirements—Second Language SPA 101, 102, 201 & 202 16
2 Other Requirements—Second Language SPA 101 & 102 8
Spanish Literature 5 Other Requirements—Second Language SPA 101, 102, 201, 202 & 251 19
4 Other Requirements—Second Language SPA 101, 102, 201, 202 & 251 19
3 Other Requirements—Second Language SPA 101, 102, 201 & 202 16
2 Other Requirements—Second Language SPA 101 & 102 8
Statistics 3,4o0r5 Mathematics (AGEC-A only) MAT 167 3
World History 5 Humanities and Fine Arts—Humanities HIS 101 3
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International Baccalaureate Diploma Programme (IB)

Pima Community College accepts International Baccalaureate (IB) credit. The International Baccalaureate Diploma
Programme is offered in select high schools. This rigorous 2-year course of pre-college studies leads to exams which can be
used to qualify for college credit. IB credit is considered credit by examination. Credits earned based on exam performance
may be counted toward major or minor fields of study, or General Education requirements. See the IB table below and con-
tact an academic advisor to confirm course credit towards specific programs.

International Baccalaureate (IB) Table

Exam Title Exam Score PCC General Education Category PCC Course Equivalency PCC Credit
Biology 5 Biological and Physical Sciences BIO 181IN & 182IN 8
4 Biological and Physical Sciences B1O 181IN 4
Chemistry 5 Biological and Physical Sciences CHM 151IN, 152IN 10
4 Biological and Physical Sciences CHM 151IN 5

ComputerScience 5 6o0r7 Other Requirements—Computer Science,
Critical Thinking, Logic, Mathematics or Science CIS 131 5
Economics 5 Social and Behavioral Sciences ECN 200 3
English 56o0r7 English Composition WRT 101 3
French 7 Other Requirements—Second Language FRE 101,102, 201 & 202 16
6 Other Requirements—Second Language FRE 101,102 & 201 12
5 Other Requirements—Second Language FRE 101 & 102 8
Geography 56o0r7 Biological and Physical Sciences GEO 101 4
German 6 Other Requirements—Second Language GER 101, 102, 201 & 202 16
5 Other Requirements—Second Language GER 101, 102 & 201 12
4 Other Requirements—Second Language GER 101 & 102 8
History 5,6or7 Humanities and Fine Arts—Humanities HIS 101 & 102 6
Latin 6or7 Other Requirements—Second Language LAT 101, 102, 201 & 202 16
5 Other Requirements—Second Language LAT 101, 102, & 201 12
4 Other Requirements—Second Language LAT 101 & 102 8
Mathematics 5 Mathematics (except AGEC-B and AGEC-S) MAT 151 4
Music 5 Humanities and Fine Arts—Humanities MUS 201 & 202 6
Physics 5 Biological and Physical Sciences PHY 210, 216, 221 & 230 14
Psychology 5 Social and Behavioral Sciences PSY 101 4
Spanish 5 Other Requirements—Second Language SPA 101, 102, 201 & 202 16
4 Other Requirements—Second Language SPA 101 & 102 8

College-Level Examination Program (CLEP)

The College-level Examination Program is a means by which students can obtain college credits without having to enroll for-
mally in the courses. Pima Community College accepts CLEP for college credit, providing satisfactory scores are attained.
Students must pay a registration service fee and an examination fee for each test. CLEP examinations are offered at the
University of Arizona Testing Office (520-621-7589). PCC’s Northwest Campus (520-206-2200) and the Davis-Monthan Air
Force Base Education Center (520-206-4866) also offer CLEP examinations. Contact these offices to obtain information on
the specific examinations offered.

CLEP credit is re-evaluated upon transfer to another institution. Students planning to transfer CLEP credit should consult the
catalog of the institution to which they plan to transfer as to how the institution accepts CLEP credit. An effort has been made
to match Pima Community College’s CLEP scores with the University of Arizona’s CLEP scores.

CLEP credit may fulfill Arizona General Education (AGEC) credit and/or Occupational General Education credit if the CLEP
score results in credit given in a course in the General Education list. For example, a score of 50 on the Western Civilization
I1: 1648 to Present test results in HIS 102 credit that will fulfill AGEC and Occupational General Education requirements.

Passing scores for subjects credited through the CLEP are recorded with a “P” grade and will not be stated in terms of a spe-
cific course grade. No record is made of failing scores.

Please refer to the following table for the required scores for General Education application or Course Credit awarded. These
scores are reviewed annually by the College Curriculum Office and by the respective College Discipline Area Committees.
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College-Level Examination Program (CLEP) — Subject Exams
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Exam Title Exam Score  PCC General Education Category PCC Course Equivalency PCC Credit
American Government 50 Social and Behavioral Science POS 201 3
American Literature 55 Humanities and Fine Arts — Humanities LIT 265 3
Analyzing & Interpreting
Literature 50 Humanities and Fine Arts — Humanities LIT 261 3
Calculus with Elementary
Functions 50 Mathematics MAT 220 5
College Algebra 50 Mathematics (AGEC-A only) MAT 151 4
College-Level French Language (a)66 Other Requirements—Second Language (a)FRE 101, 102, 201 & 202 ()16
(b)62 (b)FRE 101, 102 & 201 (b)12
(c)55 (C)FRE 101 & 102 (c)8
(d)50 (d)FRE 101 (d)4a
College-Level German Language (a)60 Other Requirements—Second Language (a)GER 101, 102, 201 & 202 ()16
(b)51 (b)GER 101, 102 & 201 (b)12
(c)46 (c)GER 101 & 102 (c)8
(d)39 (d)GER 101 (d)4
College-Level Spanish Language (a)68 Other Requirements—Second Language (a)SPA 101, 102, 201 & 202 ()16
(b)66 (b)SPA 101, 102 & 201 (b)12
(c)55 (C)SPA 101 & 102 (b)8
(d)50 (d)SPA 101 (b)4
English Literature 55 Humanities and Fine Arts — Humanities LIT 260 3
Financial Accounting 60 None ACC 101 3
Freshman College Composition 60 English Composition WRT 101 & 102 6
General Biology 50 Biological and Physical Science BIO 100 and 4 credits of ZTR BP 8
General Chemistry 50 Biological and Physical Science CHM 151IN & 152IN 10
History of the United States I:
Early Colonization to 1877
50 Social and Behavioral Science OR
Humanities and Fine Arts — Humanities HIS 141 3
History of the United States I11:
1865 to Present: 50 Social and Behavioral Science OR
Humanities and Fine Arts — Humanities HIS 142 3
Human Growth & Development 50 None PSY 000,
departmental elective credit 3
Information Systems and
Computer Applications 50 None CIS 000,
departmental elective credit 3
Introduction to Educational
Psychology 50 None ECE 000,
departmental elective credit 3
Introductory Business Law 50 None BUS 000,
departmental elective credit 3
Introductory Psychology 54 Social and Behavioral Science PSY 101 4
Introductory Sociology 50 Social and Behavioral Science SOC 101 3
Principles of Macro Economics 50 Social and Behavioral Science ECN 202 3
Principles of Management 50 None MGT 110 3
Principles of Marketing 50 None MKT 111 3
Principles of Micro-Economics 50 Social and Behavioral Science ECN 201 3
Social Sciences and History 50 None Elective Credit 6
Western Civilization I:
Ancient Near East to 1648 50 Social and Behavioral Science OR
Humanities and Fine Arts — Humanities HIS 101 3
Western Civilization I1:
1648 to the Present 50 Social and Behavioral Science OR
Humanities and Fine Arts — Humanities HIS 102 3
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Special Examination for Credit — Proficiency
Exam

A proficiency exam allows the student to take an examina-
tion for credit in a course where a student believes he/she
has gained the same knowledge through some other expe-
rience (e.g., native language speaker or job experience).
Proficiency exams are offered under limited circumstances
at the instructor’s discretion. Contact the instructor for per-
mission to take a proficiency exam before registering for
the course. A student must register and pay for the course
before completing the exam. The instructor usually will
require the successful completion of the course’s final
exam, which may have a written and/or oral component.
Proficiency exams are not offered for fourth semester lan-
guage classes.

DANTES CLEP and DSST

DANTES (Defense Activity for Non-Traditional Education
Support) offers two forms of standardized assessment:
DANTES CLEP and DANTES DSST (DANTES Subject
Standardized Tests). DANTES CLEP is the same as CLEP
and, utilizing the CLEP scores and equivalencies identified
in the CLEP section of this catalog, may be applied to any
certificate or degree. DANTES DSSTs are subject-matter
examinations in college and technical subjects. At this
time, the College does not accept DANTES DSST examina-
tions as equivalent to College courses.

Enrolling in Classes

Each semester the College publishes a Schedule of Classes
that has a list of classes offered, with the dates, times, and
locations of each course section. The schedule also pro-
vides instructions on when and how to register, information
on financial aid, advising, student resources, and important
dates and deadlines for the upcoming semester or ses-
sions.

There are three ways to register for classes after students
have been admitted, assessed and advised:

= MyPima online registration

= Automated touch-tone telephone registration system
(MAX 2000)

= Walk-in registration at all campus and district admis-
sions offices

Students can audit most credit classes with the instructor’s
permission. Auditing a class means that you enroll, pay for,
attend and do work for the class but do not receive credit
or a grade. Audit registration must be conducted in person
at any campus or district admissions office between the
first day of class and the drop/ refund date of the class.
After registering for an audit course any and all changes to
the student’s schedule must be made in person.

Student enrollment is not official for any academic term
until all tuition and fees are paid.

Returning students, who have not attended PCC within
the last three years, will be required to re-apply for
admission at any campus or center location prior to new
enrollment.

For more information:

= See the PCC Website at www.pima.edu
= See the Schedule of Classes
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e Contact any campus admissions office or the general
information line (206-4500)

Maximum Credit Hours Per
Semester

Students can enroll in a maximum of 18 credit hours in the
fall and spring semesters and 12 credit hours in the sum-
mer sessions. These credit limits include resident work;
registration with the University of Arizona; and extension,
correspondence, or high school classes taken at the same
time. Enrollment beyond these limits requires approval. For
more information, please contact any campus advising and
counseling center.

Course Prerequisites

Students must meet course prerequisites as stated in this
catalog, or demonstrate to the instructor their ability to
take the class. If the student does not have the proper pre-
requisite(s) for the class, the instructor can withdraw the
student from that class after notification.

Important Student
Information

Student Rights and Responsibilities

All PCC students are considered to be responsible individu-
als — and are accountable for their own behavior. The
College expects all students to obey local, state and federal
laws, and to follow the College’s Standards of Conduct.
Those standards, as well as the student complaint process,
are explained online under Student Rights and
Responsibilities at www.pima.edu/studentserv/studen-
trights/.

If You Have a Problem...

Students with general complaints should see either the
campus Vice President of Instruction or the campus Vice
President of Student Development for guidance in resolv-
ing problems. Student Rights and Responsibilities
regarding procedures for appealing grades or code of con-
duct penalties can be found online at

www.pima.edu/studentserv/studentrights.

Religious Observances

Pima Community College accommodates the religious
observances and practices of students unless it will result
in undue hardship to College programs. Arrangements
should be made with the instructor at least two weeks in
advance.

Family Educational Rights and
Privacy Act (FERPA)

Students are informed each year of the Family Educational
Rights and Privacy Act of 1974. The act was designed to
protect the privacy of educational records, to establish the
right of students to inspect and review their education
records, and to provide guidelines for the correction of
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Grade Reports

Grade mailers are no longer sent to a student’s home
address. Use MyPima, PCC’s web-based information sys-
tem, or MAX 2000, the telephone registration system, to
access your grades.

Appeal of Grades

There is an appeal process for grade challenges. Please
refer to the Student Rights and Responsibilities section of
the Student Handbook that is available at any campus
advising and counseling center, library, Vice President of
Student Development or Vice President of Instruction
office.

Course Repeat Grades

The higher of two grades earned for the same class will be
used to figure the GPA. Both courses will appear on the stu-
dent’s transcript.

Standards of Academic Progress
The following applies to students in the following groups:

e Students new to Pima Community College in the fall
semester of 2008

= Students that have been re-admitted for the fall
semester and have completed a new application

= Continuing students that have not been in attendance
for three traditional semesters

= ALL students receiving Veteran’s Affairs benefits or
Federal Financial Aid

Good Academic Standing

Students at Pima Community College who have completed
20 semester credit hours with a cumulative grade point
average of at least 2.0 will be considered in Good Academic
Standing. Good Academic Standing also requires students
who have attempted 36 semester credit hours must have a
completion rate of 67% including withdraws and incom-
pletes. (e.g. for 36 attempted hours, 24 must be
completed with a passing grade). Students who have not
completed 20 semester credits and have a cumulative
grade point average of less than 2.0 are strongly encour-
aged to seek out advising and counseling assistance.

Academic Probation

If a student fails to meet the standards established for
good academic standing, they will be placed on Academic
Probation, indicating a serious institutional concern about
the student’s academic progress. A student on academic
probation will:

a. Be notified via U.S. Mail and College email that they
are being placed on Academic Probation.

b. Be required to complete an Academic Success
Workshop at a campus. Until completion of the
Workshop, registration will be blocked. After
successful completion of the workshop, a student will
be allowed to register for future semesters.

C. Have their academic progress monitored each
semester, until the student returns to Good Academic
Standing.
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Academic Restriction

For students who have completed 40 semester hours with
a cumulative GPA of less than 2.0 or after 56 attempted
semester hours with a completion rate of less than 67%,
will be placed on Academic Restriction. A student on
Academic Restriction will be:

a. Notified via U.S. Mail and College email that they are
being placed on Academic Restricted status.

b. Registration will be blocked at this time.
Students will be required to meet with a counselor to
complete additional requirements prior to future reg-
istration.

C. Restricted to enrolling in no more than 12 hours in
the next semester (without prior approval).

Academic Disqualification

Students on Academic Restriction, who obtain a GPA of at
least 2.0 and complete more than 67% of their courses for
the next semester, will be allowed to continue. Students on
Academic Restriction who cannot maintain good academic
standing will be academically disqualified.

Students who are academically disqualified will be dis-
missed and will not be permitted to enroll in the next
traditional semester. After the next traditional semester,
students may appeal for re-instatement. Students allowed
to re-enter will be placed on Academic Restricted status
until the student regains good academic standing.

Appeal of Academic Disqualification

Students who have been academically disqualified must
follow the College appeal procedures for reinstatement.
Students who feel that unusual conditions contributed to
their unsatisfactory academic progress can request
immediate reinstatement. For more information
on appeal procedures, please refer to the Student
Rights and Responsibilities on the College website
(www.pima.edu/studentserv/studentrights/).

Academic Reinstatement

Students who have been academically disqualified can
appeal by following the appeal procedures for reinstate-
ment. For more information on appeal procedures, refer to
the Student Rights and Responsibilities on the College
website (www.pima.edu/studentserv/studentrights/).
After reinstatement, the student will be placed on aca-
demic alert status.

Academic Renewal

Past academic performance may not, for a variety of rea-
sons, be reflective of a student’s subsequent demonstrated
ability. Currently enrolled students who meet the criteria
can have up to three consecutive terms of coursework
ignored in computing their academic standing, grade-point
average, and eligibility for degree or certificate completion.
Academic Renewal may be given only once and will apply to
the entire term, not just one class. Since the student’s
complete record (before and after Academic Renewal)
remains on the transcript, other institutions may consider
all classes when a student transfers or applies to a profes-
sional or graduate-level program.

For more information, please see any campus Advising and
Counseling Center.
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Financial Aid and Academic Status

Students receiving financial aid should be aware that there
are additional and separate policies and requirements.
Information is available in the Financial Aid Offices at each
campus and from counselors and advisors.

College Rights in Maintaining Academic
Standards

The College reserves the right to designate students as
being on Academic Probation or Restricted status based on
additional criteria. Academic Probation, Restriction, and
Disqualification procedures may be modified by the College
for students who are fully enrolled in virtual or distance
education courses and who reside outside the Tucson met-
ropolitan area.

Student Classification and Standing

Pima Community College students will be classified using
the following criteria:

Full-Time Student

Students enrolled for 12 or more credit hours for the fall or
spring semester, 6 or more credit hours for a ten-week
summer session, or 4 or more credit hours for a five-week
summer session will be classified as full-time students.

Note: For financial aid purposes, summer session students
must enroll for a total of 12 hours in one or any combina-
tion of the established summer sessions to be considered
full-time students.

Part-Time Student

Students enrolled for 1 to 11 credit hours during the fall or
spring semester, 5 or fewer credit hours for a ten-week
summer session, or 3 or fewer credit hours for a five-week
summer session will be classified as part-time students.

Freshman

Students who have earned fewer than 28 semester hours
of credit will be considered freshmen.

Sophomore

Students who have earned 28 or more semester hours of
credit will be considered sophomores.
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Lost Library Books.........ccccvviviiiinnnnnsn. Replacement cost
plus $10.00 processing fee
Parking and Traffic Fines ..............cccoeuee. $10.00 - $25.00

(per applicable regulation)

Tuition and Fees Payment
Methods

Tuition and fees must be paid in full by the published pay-
ment deadlines. The payment deadlines for each academic
term can be found in the Schedule of Classes, on our Web
site at http://www.pima.edu, and at any campus cashier’s,
admissions or financial aid office. Failure to pay your tuition
and fees by the official payment deadline may result in a
late fee ($25 - $100).

Important Notice: By registering for classes you are
accepting financial responsibility for all related tuition and
fees. You must drop any unwanted classes, by the official
drop deadline, or you will be responsible for payment of all
related tuition and fees associated with those classes.
Note: Pima Community College reserves the right to drop
unpaid registrations at any time.

Tuition and Fees may be paid via:

e Credit Card - Visa, MasterCard, American Express,
Discover

= Check - personal, traveler’s or cashier’s
= Money order
= Cash (please do not mail)

Payment Options

Pima Community College offers a variety of payment
options. Payments can be made online, by phone (auto-
mated system), in person, or by mail.

Paying Online

A secure payment can be made online using your credit
card or checking account. Log on to the Pima Community
College Web site, www.pima.edu and click on “MyPima” to
access your account.

Paying by Phone (automated system)

A secure credit card payment can be made using our auto-
mated phone system, MAX 2000, at 520-206-4880.

Please Note: Pima Community College employees will not
take your credit card payment over the phone.

Paying in Person

Payments can be made in person at any campus cashier’s
office. Please call the College information line, (520) 206-
4500, for hours of operation. A picture ID is required for
check payments.

Paying by Mail

Mail your payment directly to the Pima Community College
Student Accounts Office. The College accepts personal
checks, money orders, cashier’s checks and traveler’s
checks by mail. Do not mail cash. To mail a payment,
please follow these simple steps:

1. Make your check or money order payable to Pima
Community College.
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2. Include your student identification number and the
College’s semester code (201010 for Fall 2009) on
the check/ money order. This will ensure timely pro-
cessing of your payment.

3. Be sure to mail your payment early enough for it to
be received by the payment deadline.

4. Mail your payment to the following address:
Pima Community College
Student Accounts Office
4905 E. Broadway Blvd.
Tucson, AZ 85709-1225

Additional Notes on Payments

= The College will not accept checks printed without a
name or address; second-party, out-of-country, or
postdated checks; or partial payments.

= College employees will write student identification
numbers on checks when students fail to add them.

 Returned check payments are subject to a $25.00
penalty.

= Returned checks may be forwarded to a collection
agency and/or the Pima County Attorney’s Office for
collection.

Attention: It is the policy of Pima Community College to
electronically convert and process paper checks received
via mail using the Automated Clearing House (ACH)
Network, under the rules governed by the National
Automated Clearing House Association (NACHA) and the
Federal Reserve Bank.

Payment with Financial Award

Your tuition and fees will be authorized for payment
through financial aid if you meet both of the following
requirements:

1. You have received confirmation of a financial aid
award

2. The award is large enough to cover your entire
tuition and fees

If you have any questions regarding the status of your
financial award, you may contact any campus financial aid
office or call the Financial Aid Hotline at 206-4950.

Student Refund Policy for
Credit Courses

Regular Refund Policy

Students who officially drop one or more classes by the
regular refund schedule may be eligible for a refund. The
drop must result in a decrease to the total tuition assess-
ment as determined by the number of credit hours for
which the student is registered. Refer to the “Tuition and
Fees” section of the Schedule of Classes to determine if the
drop will decrease the tuition assessment.

Students who drop all classes within the official refund
period are eligible for a 100% refund of paid tuition and
fees. Outstanding charges owed to the College may be
deducted from the refund amount.
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If a class (or classes) must be canceled by the College, stu-
dents will receive a 100% refund of paid tuition and fees for
the class(es) being canceled. Tuition paid by financial assis-
tance may be returned to the awarding fund.

Refund checks are processed by the Student Accounts
Office beginning the week of “Drop/Add.” See the Schedule
of Classes for exact dates. Early refunds must be requested
through the Student Accounts Office at (520) 206-4574.

Note: Withdrawing from a class will not create a refund or
reduce your amount owed.

Regular Refund Schedule

Course Length

(Enrollment Period) Refund Deadline

Regular 16 weeks .......... within 13 calendar days after
start of the semester

7 or more weeks............ within 7 calendar days from the
first class meeting or the start
date of the term.See instructor
for information.

4 or more weeks............ within 4 calendar days from the
first class meeting

2 or less than 4 weeks ...by the day of the first class

meeting

less than 2 weeks .......... prior to the day of first class
meeting

Noncredit/Study tours.....Special conditions, see Student
Refund Policy for Noncredit
Activities and Study Tours on
page 37

Audit classes ................. no refunds

Note: Refer to the Schedule of Classes for the program
starting dates. Refunds will not be issued for audit classes
or classes withdrawn after the official refund deadlines.

Special Notes on Refunds

= Refunds are generally processed via check. If you
paid by credit card, your refund will be credited back
to the same card.

= Any outstanding debts owed to the College may be
deducted from your refund.

= |If the College cancels a class, you will be refunded all
applicable tuition and fees.

= If you receive federal financial assistance, your refund
wll be paid directly back to the sponsoring program
as required under federal guidelines. Please see
“Return of Federal Financial Aid Funds” for more
details.

Special Refunds Policy

Students who totally withdraw from the College due to
an unforeseen circumstance may request a special provi-
sion refund at the admissions office on the campus where
they are taking classes. The request must be made in writ-
ing and must be made during the semester that the
withdrawal occurred. Only tuition will be refunded and the
amount of the refund will be pro-rated based on the sched-
ule. The campus president (or designee) may approve a
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refund for extenuating circumstances not specifically
included in the following provisions.

1. Serious illness or injury. A written doctor’s state-
ment verifying that an iliness or injury prevented
the student from completing classes must be pro-
vided.

2. Death of a close family member. The College defines
close family members as your spouse, children, par-
ents, grandparents, siblings, grandchildren, or
in-laws. Official documentation (such as a death cer-
tificate) must be provided in order to receive a
refund.

3. Military Temporary Duty (TDY) Assignments. The
assignment must be involuntary and unforeseen as
of the official deadline for dropping the classes in
question. A copy of the official orders requiring the
TDY must be provided with the request.

Note: The College reserves the right to refuse any special
provision request.

You must make your special provisions refund request
before the end of the academic term that you withdrew
from. Requests for refunds made after the academic term
has concluded will not be granted.

Special Provisions Refund Schedule
(pro-rated)

Refer to the Schedule of Classes for specific dates

Elapsed Portion of Class(es) Refund (paid tuition)

B0 o e 75%
ABUD e 50%
B0D0 e 25%
Greater than 6096 .......c.ccceveiiiennenen.. No refund

Return of Federal Financial Aid
Funds (Title 1V Funds)*

A financial aid recipient who totally withdraws from the
College is regired to return a percentage of the financial aid
funds according to federal regulations.

Students “earn” Federal Title IV funds in direct proportion
to the length of time the student remains enrolled.

The College must perform the following steps in the return
of funds process:

1. Determine the percentage of the period that the
student completed (Days attended + Days in period
= Percentage completed).

2. Apply this same percentage to the total awarded
Title 1V aid for which the student established eligibil-
ity before withdrawing (Total aid disbursable X
Percentage completed = Earned aid).

3. Subtract earned aid from disbursed aid. This is the
earned aid. (Earned aid — Disbursed aid = Unearned
aid.)

4. Distribute responsibility for returning unearned aid
by the College and the student. The College’s share
is determined first by taking the lesser of:

e The total amount of earned aid; or
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= An amount equal to the student’s tuition and fee
charges multiplied by the percentage of aid
unearned.

This comparison ensures that the College will not
return more aid than it could have kept to cover
tuition and fee charges and that the student will not
be required to return aid he or she could not have
received as a cash disbursement.

The student’s share of the amount to be returned is
the difference between the total that has to be
returned and the College’s share.

5. Allocate unearned aid back to the Title IV programs,
including Unsubsidized Stafford Loan, Subsidized
Stafford Loan, Federal Perkins Loan, PLUS Loan,
Federal Pell Grant, FSEOG, LEAP (SSIG).

The College’s share is fully allocated before any of
the student’s share.

= The College returns unearned aid in the order
shown up to the full amount disbursed from one
program before moving on to the next.

= Once the College’s share has been distributed
back to the programs, then the student’s share is
allocated in its entirety.

Withdrawals

The withdrawal date used will depend on whether the stu-
dent officially withdraws, or if the student drops out
without notifying the College. Please refer to the with-
drawal process outlined in the current Schedule of Classes.

= |If a student officially notified the College of his or her
intent to withdraw, the withdrawal date used is the
date on which the student began the official with-
drawal process.

« If a student withdraws without notifying the College,
the withdrawal date used is the midpoint (50%) of
the payment or enrollment period.

= |If a student is enrolled in a program where atten-
dance is required, the withdrawal date used is the
student’s last day of academic attendance.

= If a student withdraws before classes begin for the
applicable semester, the student must repay all finan-
cial aid monies issued.

= |If a student withdraws from the College, all future
financial aid awards for the academic year and sum-
mer session(s) will be canceled immediately.

*Note: This refund policy is based on U.S. Department of
Education regulations subject to change if federal regula-
tions change.

Student Refund Policy for
Noncredit Activities and Study
Tours

Community Campus handles the refund requests for spe-
cial interest, noncredit activities, and study tours. Refund
requests must be received seven (7) calendar days prior to
the start of the activity. See below for penalties and
refunds when ending (termination of) your registration in
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study tours and other trips. If the College cancels an activ-
ity, students will receive full refunds.

Every effort is made to contact students who have enrolled
before the start date if an activity has to be canceled. For
more information, contact the Community Campus at
(520) 206-6422 or (520) 206-6466.

Cancellation Policies for Study Tours

One-Day Trips: Requests to end registrations must be
received seven (7) days prior to the tour date.

Multi-Day Trips: 100% of the fee will be refunded when
your cancellation request is received 60 calendar days or
more prior to the tour start date.

= 75% of the fee will be refunded when your cancella-
tion request is received 46-59 days prior to the tour
start date.

= 50% of the fee will be refunded when your cancella-
tion request is received 31-45 days prior to the tour
start date.

= No refunds will be issued when your cancellation
request is received within 30 calendar days of the
tour start date.

Note: When "Special cancellation policy applies" is cited in
a tour description, cancellation requests will be assessed
on an individual tour basis. These cancellation penalties
may exceed the percentages listed above.

For more information, please call (520) 206-3952 for fur-
ther details.
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Financial Aid/Scholarships

General Information

To provide all members of the community access to Pima
Community College and to help them pay for the cost of
their education, the financial aid office offers a full range of
student financial aid. The money for the financial assis-
tance comes from federal and state programs as well as
private donors. Funds are awarded to students based on
financial need, academic achievement, and program of
study. The first step to applying for financial aid is to com-
plete the Free Application for Federal Student Aid (FAFSA).
Certain scholarships may require a separate application.

The Free Application for Federal Student Aid (FAFSA) is
available online at: www.fafsa.ed.gov.

Limited financial assistance funds are available. In order to
receive first consideration, students are encouraged to
complete the FAFSA prior to the priority deadline of April
4th. Please check www.pima.edu for other financial aid
deadlines.

However, if the priority date is missed, students may still
apply at any time of the year.

All students should apply. Students who do not demon-
strate financial need may qualify for scholarships or other
programs.

For more information, see www.pima.edu/financialaid.

Federal and State Financial Aid
Programs

Federal Pell Grants

The Federal Pell Grant Program provides financial assis-
tance for students who have not earned a bachelor’s or
professional degree. The federal government establishes
who is qualified. The Grant awards to students on income,
living situation and enrollment status. The Federal Pell
Grant, unlike a loan, does not have to be repaid.

Federal Stafford

The Federal Stafford Loan Program offers “subsidized” and
“unsubsidized” loans. Loans may be made through a bank
or credit union that participates in the Federal Family
Educational Loan Program. A Federal subsidized Stafford
Loan is awarded on the basis of financial need. If a student
qualifies for a subsidized Stafford loan, the federal govern-
ment pays the interest on the loan until the student enters
into repayment. On the other hand, an unsubsidized
Federal Stafford loan is not awarded on the basis of need.
If a student qualifies for an unsubsidized Federal Stafford
loan, the student pays the interest from the date the loan
is given until the loan is repaid in full. A student enters into
repayment of the loan or loans beginning six (6) months
after they graduate, leave school, or drop below half-time
enrollment.

Federal Plus Loan Program

The Federal Plus Loan program is for parents who have stu-
dents living with them as dependents. The loans are made
through a bank or credit union that participates in the
Federal Family Educational Loan Program. This loan pro-
gram enables parents with good credit histories to borrow
funds to pay for the education expenses of each child who
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is a dependent and an undergraduate student enrolled at
least half-time. Parents cannot receive more than the cost
of education, with the amount of any other financial aid
received also deducted. The interest rate is variable, but it
will never exceed (9) percent. The interest rate for Plus
Loans is adjusted each year on July 1.

Payment of principal and interest begins within 60 days
after the last issuance of loan money to the parents. In
addition, interest begins to accrue (be charged) from the
date the first loan payment is given.

Campus-Based Programs

The federal government has three programs through which
funds are given out from the College. Pima Community
College participates in these campus-based programs: the
Federal Supplemental Educational Opportunity Grant, the
Federal Work Study, and the Federal Perkins Loan. Every
year the government gives the College a certain amount of
funds to award. Financial need is the qualification upon
which these programs are based. Funds will be awarded to
the neediest students first. Since the funds given to the
College are limited, students are encouraged to apply as
early as possible to meet the College’s priority date of
April 4th.

Federal Supplemental Educational Opportunity
Grants (FSEOG)

A Federal Supplemental Educational Opportunity Grant
(FSEOQG) is for undergraduate students with exceptional
financial need. In awarding FSEOG, the College gives prior-
ity to students who receive Federal Pell Grants. An FSEOG
does not have to be paid back.

Federal Work-Study

The Federal-Work Study Program provides jobs for stu-
dents with financial need. Students may work up to 19.5
hours per week in a job that is either on-campus or off-
campus. The program encourages community service work
and work related to students’ program of study.

Federal Perkins Loans

A Federal Perkins Loan is a low-interest (5 percent) loan.
The amount of the loan is based on exceptional financial
need. These loans must be repaid. Students have to start
repaying the loan nine (9) months after they are no longer
enrolled in school. The starting date to repay the loan can
be delayed when in certain circumstances such as: per-
forming community service, unemployment, or economic
hardship.

The Academic Competitiveness Grant was made avail-
able for the first time for the 2009-2010 school year for
first year college students who graduated from high school
after January 1, 2006, and for second year college students
who graduated from high school after January 1, 2005
from an academically rigourous program. The Academic
Competitiveness Grant award is in addition to the student’s
Pell Grant award.

Leveraging Educational Assistance Partnership
(LEAP)

The Leveraging Educational Assistance Partnership (LEAP)
grant program, formerly known as the Arizona State
Student Incentive Grant Program (SSIG), makes grants
available to students with financial need. The College
determines the amount of each award based on individual
need and enroliment status.
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Short-Term Tuition Loans

Short-term tuition loans are available for Arizona residents
and qualified veterans. These tuition loans allow students
to defer payment of some or all of their tuition up to 60
days from the start of the academic term. For more infor-
mation on short-term tuition loans please visit our website:
www.pima.edu or stop by any campus Cashier Office.

PCC Foundation Scholarships

Every year, the Pima Community College Foundation
awards hundreds of scholarships that have been donated
by generous private donors to Pima students. Scholarships
may be awarded on the basis of merit, financial need or a
combination of both, as well as other criteria.

Many scholarships are general in nature, while others tar-
get specific program areas such as Healthcare or
Occupational programs.

The PCC Foundation Scholarship application is available on
the Foundation’s web site, www.pima.edu/foundation.

Students are not required to complete the Free Application
for Federal Student Aid (FAFSA) to be eligible for
Foundation scholarships. However, students must be
enrolled at Pima before their scholarships will be awarded.

Applications are reviewed by the PCC Foundation
Scholarship Committee composed of representatives from
each Pima campus, the Office of Financial Aid and the
Foundation.

PCC Scholarships

Pima Community College helps student achieve their
dreams through scholarships and grants.

Chancellor’s Recognition Scholarship

The Chancellor’s Recognition Scholarship is awarded to
well-rounded graduating Pima County high school students
who have shown academic competency and made contri-
butions in several aspects of academic and civic life.

PCC Student Grants Program

The PCC Student Grants Program provides full or partial
tuition and fees, and/or a textbook stipend to qualified,
selected applicants.

Raytheon Scholars Program

The Raytheon Scholars program accepts up to 10 students
per year and offers a number of benefits to successful stu-
dents.

More information and applications for PCC scholarships
may be found at: www.pima.edu/scholarships.

Department of Veterans
Affairs (DVA) Educational
Assistance

Pima Community College is an approved institution for
Department of Veterans Affairs (DVA) educational benefits.
Veterans, survivors, and dependents, eligible for DVA ben-
efits under Title 38 of the U.S. Code (Chapters 30, 32, and
35), and reservists (Arizona National Guard) under Title
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10, Chapter 1606, must be certified through the District
Veterans Office (DVO). Initial application to start veteran
benefits (22-1990 or VONAPP) may take up to 60 days for
DVA to complete. Students are encouraged to complete the
required DVA procedures as early as possible through any
campus veterans office. Students must meet PCC’s admis-
sions requirements and comply with the College’s
Academic Standards of Progress (see the Admission,
Registration, Records section of this catalog for a complete
description) to maintain your status.

Enrollment Certification and
Limitations

Upon submission of a VA Certification worksheet and nec-
essary documentation, eligible persons and continuing
veterans will be certified each semester for courses that fall
within their DVA approved program. Please allow 30 days
for electronic DVA processing.

Benefits

Veterans receive educational assistance based on their
enrollment certification status for a certified period (e.g.,
full-time, three-quarter- time, half-time). In a “traditional”
semester (16 weeks in length), this measure is determined
by the following:

e Full-time: 12 or more semester credits
= Three-quarter-time: 9 -11 semester credits
e Half-time: 6 - 8 semester credits

Less than half-time periods are eligible for reimbursement
of tuition and college fees paid by the student.

Veterans at the half-time status or higher will receive a
monthly benefit check. The rate of that check will vary by
student status and “chapter” of eligibility. Up-to-date pay
charts are available in the campus admissions offices or
online at www.gibill.va.gov

Enrollment in accelerated (nonstandard semester) terms
(e.g., Davis-Monthan Air Force Base courses) will have an
effect on the monthly rate received. Status is determined
by the number of semester credits taken in a certified
period (number of weeks). Combination of traditional and
nonstandard courses will cause a variance in your status;
therefore, there will be changes in the amount of the
checks.

DVA will not allow for the certification of open entry/open
exit courses until a final grade (course completion) is
received and posted to the students’ record. Combination
of open entry/open exit courses with other traditional or
nonstandard courses has a direct impact on your monthly
entitlement and rates.

Degree Plans

Students applying for DVA educational benefits can only be
certified for courses they are enrolled in that are within
their objective—program of study (or major). Eligible stu-
dents should select a program of study (approved by the
DVA) prior to registration for classes.

All degree programs are approved for a specific number of
credit hours. Eligible students will not be certified or paid
by the DVA for courses above and beyond the approved
length. The DVA will pay only for required courses in
approved programs. This same rule applies to certificate
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and vocational certificate programs which may be meas-
ured in clock hours rather than semester credits.

A program change may occur when a veteran changes
institutions (place of training) and there is a material loss
of 12 credits or more that are not transferrable to the new
institution. The DVA approves and monitors the number of
program changes over the period of eligibility to ensure
progress in reported goals.

Academic Standards

DVA educational benefits will not be paid for courses unless
they are used in computing graduation requirements for
the selected objective. Students receiving the grade of
General or Official Withdrawal in any of these courses will
have to reimburse the DVA retroactive to the start of the
semester, unless there are mitigating circumstances
approved by the DVA. In some cases the interval pay may
also be adjusted as a result of the withdrawal.

All veterans should maintain a 2.0 grade point average
(GPA) for continuous certification. Veterans not making
satisfactory progress or who do not maintain academic sta-
tus (see “Academic Standards of Progress” in the
Admissions, Registration, Records, and Graduation section)
will not be certified (benefits will be suspended) until the
cause for the academic disqualification has been corrected
and the program of study being pursued is suited to the
person’s aptitudes, interests, and abilities.

Transfer of Previously Earned Credit

DVA requires that all students receiving educational bene-
fits have their “prior military and/or college experience”
evaluated for credit toward the objective at Pima
Community College. Students must have all official tran-
scripts and a DD Form 214 (Military) sent to PCC for
evaluation. Upon receipt, the College will evaluate the doc-
ument(s) to determine what credit can be accepted at
Pima. This information must then be forwarded to the DVA
prior to the second semester of attendance. Failure to have
this process completed during the first semester of atten-
dance could result in overpayment and/or delay of
benefits.

Veterans Services

A student who is a veteran, or a survivor or dependent of a
veteran, may be eligible for veterans educational benefits.
For more information on eligibility and on how to apply,
students should contact any campus admissions office.

Additional Benefits

Students who are eligible for DVA educational benefits and
have completed the enrollment certification process, may
also apply for Tutorial and/or DVA Work-Study. These pro-
grams are available in addition to the educational benefits.
For more information concerning eligibility for these pro-
grams and the process to obtain this assistance contact
any campus veterans office.
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Pima Community College
Foundation

The Pima Community College Foundation was incorporated
as a not-for-profit organization in 1977 by Pima County
business leaders to assist Pima Community College in its
efforts to expand educational opportunities and services in
the community. Today, the PCC Foundation provides a
means for citizens to actively support the future growth
and development of their community college.

The mission of the PCC Foundation is to develop resources
to provide learning opportunities at the College. Areas of
support include student scholarships, equipment and sup-
plies, program development, and special needs of the
College.

The PCC Foundation also oversees the Pima Community
College Alumni Association, dedicated to maintaining rela-
tionships with former students. The Association provides a
continuation of the services and resources that are avail-
able to students, as well as opportunities for social events
and fundraising projects. To learn more, visit the web site
at www.pima.edu/alumni.

Gifts to the Foundation are tax deductible, and the
Foundation will assist prospective donors in making dona-
tions, bequests, and in the planning of trust and will
arrangements for the college. For more information or
assistance, please contact the Pima Community College
Foundation office at (520) 206-4646, visit the web site,

www.pima.edu/foundation or email foundation@pima.edu.
Foundation Officers, 2009

Mary Rowley, Chair

Robert Ramirez, Chair-Elect

Norm Rebenstorf, Vice Chair

Greg Good, Secretary

Raymond Baer, Treasurer

Mark Ziska, Immediate Past Chair

Cheryl House, CFRE, Executive Director

PCC Foundation Board of Directors
Gloria Alvillar Staci Lopez
Elizabeth Maish

Susan Mannion

Gloria Bloomer
Jim Davenport
Blake Down Edmund Marquez
Rich Moret

Betty Niles

Linda Filep

Marc Fleischman
Roy Flores, Ph.D.
Ed Foster
Sherry Hall
Howard Harpst

Francisco Padilla
Bernie Ray
Chris Reaney
Leo Roop

Duane Hawkins Robert Shelton

Dennis Holden Phil Skillings
Mark Irvin Tobin Voge
Paul Lindsey
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Student Services

Admissions/Registration

The admissions staff welcomes all who are interested in
pursuing their education. Students must be admitted to the
College before taking assessments, participating in an ori-
entation, or registering for classes. Admissions and
registration services are available year-round on all cam-
puses and at each learning center. Information is provided
on applying for admission, registration, student records,
residency, veterans services, transcript evaluations, and
graduation. For more information, see the Admissions,
Registration, and Records section of this catalog, or visit
our Web site at http://www.pima.edu.

Advising/Counseling

Advisors and counselors are available year-round to help
students choose courses and make decisions that best
meet their educational needs. Both walk-in service and
appointments are available. All students should meet with
an advisor, counselor, or faculty member at least once each
semester to discuss proper course selection. All new stu-
dents should read the “Before The First Semester”
section of this catalog (under Admissions) to review
required procedures which are crucial to student success.

Counseling services can help students in a variety of ways.
Counselors are ready to help students decide on college
majors and careers that match their interests, abilities, and
personalities. Counselors help students develop strategies
for college success. They also offer support with stress
management and personal issues and help students iden-
tify appropriate community agencies for assistance.

Assessments

Reading, writing, and mathematics assessments for place-
ment in courses appropriate to a student’s skill level are
available at all campuses and learning centers. (For assess-
ment requirements, please refer to “New Student
Requirements for Assessment, Advising, and Orientation”
in the Admissions section of this catalog.) Some locations
offer other testing services, including those for the General
Education Development test (GED), English as a Second
Language (ESL), and placement tests for specific disci-
plines.

Arrangements for disabled students (such as extended
time, large print, writing assistants, and interpreters) are
available through Disabled Student Resources. For more
information, refer to the Disabled Student Resources infor-
mation in this section.

Bookstores

Similar classes held on different campuses may have dif-
ferent textbook requirements. Students should be sure
they are purchasing the books for the location of their
classes. The bookstore staff is available to assist students
in selecting appropriate textbooks based on instructor and
course reference number. For textbook information and
ordering, visit the bookstore Web site at
http://www.pima.bkstr.com.
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Cafeterias

Cafeteria services are provided at all campuses except
Community Campus. All locations have vending machines
and some informal seating areas.

Department of Public Safety
(Campus Police)

The PCC Department of Public Safety provides law enforce-
ment, security and public service throughout the College
District 24-hours a day, 7-days a week. The DPS mission is
to provide a safe and secure environment for its students,
staff, faculty and visitors. Each main campus has a police
office that maintains lost and found and basic First Aid
services. Escorts to and from a vehicle are available upon
request.

DPS provides an annual crime statistics and Clery Crime
Act Report that includes statistics for the previous three
years concerning reported crimes that occurred on campus
and in certain off-campus buildings owned or controlled by
the Pima County Community College District.

The report also includes institutional policies concerning
campus security, such as policies concerning alcohol and
drug use, crime prevention, the reporting of crimes, sexual
assault, registered sex offenders, and other matters. You
can obtain a copy of this report by contacting (520) 206-
4500. The report can also be found online at
http://www.pima.edu/dps. Updates and important safety
and security issues are published in the student newspaper
Aztec Press, the weekly online employee newsletter
@PimaNews, and through the College’s Internet home
page, http://www.pima.edu.

The College’s Parking and Traffic Regulation is also avail-
able online at http://www.pima.edu/dps/parking_reg.pdf.

For emergencies and to report crimes or suspicious activity
call 911 or 206-2700. For non-emergencies or escort
requests call 206-2700.

Career Services

Career counseling is available at each campus. Counselors
can assist students in deciding on a college major and on a
career that matches their interests, skills, and personality.
For a counseling appointment, students may call any of the
campus counseling and advising centers.

Some campuses also have Career Centers. The Career
Centers offer sources of information to help students dis-
cover their personal interests and strengths and explore
career choices, including the skills required, salary ranges,
and future outlook for jobs. The centers also provide free
assistance with resume writing, interview techniques and
job search strategies.

Cashier

Students can pay their tuition and fees at any campus
cashier’s office. Accepted forms of payments include cash,
check, money order, and credit cards. Financial aid recipi-
ents need to confirm payment with the campus financial
aid office. Short-term tuition loans are available for Arizona
residents and qualified veterans. These tuition loans allow
students to defer payment of some, or all, of their tuition
up to 60 days from the start of the academic term. For
more information on short-term tuition loans please visit
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our Website: www.pima.edu, or stop by any campus
cashier office.

Childcare

Child Development Centers are located at Desert Vista
Campus, Downtown Campus, and West Campus. Quality,
convenient childcare is provided for toddlers and pre-
school children. Students interested in this service should
visit one of the centers and complete a registration form.
This service is provided for a fee on a space available basis.

Disabled Student Resources

Pima County Community College District complies with the
Americans with Disabilities Act (ADA) of 1990 and section
504 of the rehabilitation act of 1973 as amended, as well
as other applicable federal and state laws and regulations
that prohibit discrimination on the basis of disability. No
qualified person will, solely by reason of disability, be
denied access to, participation in, or the benefits of any
program, activity, or service offered by the College.

Disabled Students Resources (DSR) assists students
through the development of academic adjustment service
plans that authorize specific adjustments. The DSR depart-
ment also refers students with disabilities to other College
departments and community agencies that can enhance
and support their educational experience. When appropri-
ate, services provided by DSR may include academic and
career advising, priority registration, note-taking assis-
tance, sign language interpreting, text captioning, auxiliary
aids and services, specialized equipment, taped texts, test-
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Student requests for accommodation due to disability are
processed through DSR offices. DSR specialists will provide
intake assistance, determine eligibility based on appropri-
ate documentation, and monitor and adjust student
accommodations with the cooperation of students.
Students with disabilities may contact any DSR office listed
below to begin a request for accommodation or to continue
a service plan each semester.

The College offers special assistive technologies available
in labs, libraries, and classrooms that assist students in
succeeding in courses and completing degrees. These
technologies may increase the speed of learning, or pro-
vide a basis for accommodation in future employment after
completion of academic programs. Contact a DSR special-
ist at any campus for more information.

The actual provision of academic adjustments is a College-
wide responsibility, and may require the assistance of
instructors or other employees. DSR serves as a resource
to College personnel, and welcomes inquiries and requests
for technical assistance.

Community Campus
Student Development Area B........... 206-7286 (Voice/TTY)

Desert Vista Campus
Plaza Building, F-109 ..................... 206-5151 (Voice/TTY)

Downtown Campus
Student Center, Counseling ............ 206-7286 (Voice/TTY)

East Campus / Northeast Education Center

ing accommodations, and mobility assistance. Student Center, L-231.........c......... 206-7699 (Voice/TTY)
Student Support Services cc DC DVC DMAFB EC NEC NWC SEC WC  WEB
Admissions and Registration e - - - - - - - -
Advising and/or Counseling - - - - - - - - -
Assessment—Basic Skills . . - - . - . -
Bookstore - - - - - -
Cafeteria - - - - -
Career Services . - . - -
Campus Police Services - - - - - -
Cashier - - - - - - -
Childcare - - -
Disabled Student Resources - - - - -
Financial Aid - - - - - -
International Student Services -

Job Information . - - . - -
Libraries - - - . - -
Orientation - - - - - - - - -
Student ID Cards - . - - - -
Transcripts (official) - - - - - - -
Tutoring - - - - - - -
Vererans Services - - - - - - -
Key:

CC = Community Campus
DC = Downtown Campus

DVC = Desert Vista Campus
DMAFB = Davis-Monthan AFB
Education Center
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EC = East Campus
NEC = Northeast Education Center

NWC = Northwest Campus
SEC = Southeast Education Center
WC = West Campus
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Northwest Campus
Building B, Counseling ................... 206-2209 (Voice/TTY)

West Campus
Santa Catalina Building, C-130........ 206-6688 (Voice/TTY)

Financial Aid

There are many ways for students to pay for education
under various grant, loan and scholarship programs.
Although the federal government provides the largest
amount of aid, a student may qualify for funds from Pima
Community College and from private donors. Contact a
financial aid specialist at one of the campus financial aid
offices to get started by reviewing eligibility criteria, dead-
lines, and application processes. For more information,
please see the Financial Aid/Scholarships section
of this catalog (pg. 42), or visit our Web site at
http://www.pima.edu.

Insurance

Accident and sickness medical expense insurance may be
purchased by students. Forms and information are avail-
able at each campus student services area.

International Student Services

The International Students Services Office (ISSO), located
at West Campus, was established to recruit international
students and help them reach their educational goals. For
more information, call the ISSO at (520) 206-6732.

Job Information

Job information is available to students who are currently
enrolled or have taken a class at Pima Community College.
Most campuses maintain a list of part-time and full-time
job opportunities available throughout the College and
some off-campus sites.

Library Services

Pima Community College provides library services at all
campuses except Community Campus. Library resources
include books, journals, audio/video tapes, compact discs,
microforms, online databases, and the World Wide Web.

All libraries have staff available to answer reference ques-
tions and assist students in using library and Internet
resources. Campus librarians offer library research skills
classes, individualized help sessions, workshops and library
orientation presentations. In addition to these services,
there are orientation videos available for check out.
Students should ask any library staff member for more
information.

Resources are listed in an online catalog called PIMALINK,
which can be accessed via the World Wide Web at
http://www.library.pima.edu. PIMALINK lists most materi-
als owned by college libraries. It also provides links to the
University of Arizona library and the Tucson-Pima Public
library. PIMALINK contains a number of databases of full
text and/or abstract journal articles, plus encyclopedias,
and many other electronic resources.

PIMALINK can be accessed from any on-campus library or
computer center PC. Students can also connect to PIMA-
LINK from their home or office through a PC that is

Pima Community College Catalog 2009/2010

STUDENT SERVICES AND STUDENT LIFE

connected to an Internet service provider. Some databases
are available to dial-in users who have a student ID card
with a bar code. Ask a librarian for information on how to
gain access to all PIMALINK resources from off-campus.

Full access to the Pima Community College library collec-
tion is available from any campus library. Items that are
not available on one campus can be delivered to another
campus. All libraries also provide an interlibrary loan serv-
ice that will borrow and deliver materials available from
other institutions. All the libraries provide study and lounge
areas.

Orientation

All new students attending college for the first time are
required to complete a New Student Orientation. Before
doing so, students must turn in a completed admissions
application and take the reading, writing, and math assess-
ments. To make a reservation for orientation, students
should contact an advising and counseling center.

Parking and Bus Service

Free parking is provided at all Pima Community College
campuses. However, students are responsible for reading
and understanding the College’s parking and traffic regula-
tions. For complete information on parking and traffic
regulations, see the Pima County Community College
District Parking & Traffic Regulations for Motor Vehicles,
Bicycles and Other Non-Pedestrian Devices, available at all
campus libraries and online at www.pima.edu. For informa-
tion regarding how to obtain disabled parking permits,
contact a DSR specialist on any campus.

To organize a car pool, call RideShare (884-7433) for more
information. For students interested in riding the public
bus, SunTran provides bus service to all campuses. Copies
of current bus schedules are available in the Student Life
area of each campus, or by calling SunTran at 792-9222 for
schedule information.

In accordance with A.R.S. 15-1444C, all vehicles allowed to
park in any Pima Community College parking lot must
comply with the emissions standard as stated in A.R.S. 49-
542. Out-of-county or out-of-state students are required to
sign an affidavit, when they register, that states their vehi-
cle meets the Arizona emission standards. If a vehicle is
not on record as complying, it is subject to being towed at
the owner’s expense.

Specialized Programs

Pima Community College has designed special programs to
assist individuals who are reentering the workforce, inter-
national students, veterans and students with disabilities.
These programs may help qualified students in getting
financial aid or benefits, career information, counseling,
advising, and tutoring. Some campuses offer specific activ-
ities for certain populations. Contact any campus Vice
President of Student Development office for more informa-
tion.

Student ldentification Cards

A student identification card provides access to PCC
libraries, bookstores, assessment/testing centers, athletic
facilities, and computer labs. Students may add value to
their ID card to pay for printing in College libraries and

48



labs. Students may use their PCC ID to receive discounts
on many events in town. ID Cards can be obtained by pay-
ing the fee at the cashier’s office and taking the receipt to
the student ID area. Cards must be validated each term.

Transcripts

Unofficial transcripts may be obtained at any campus
admissions office, advising/counseling area, or campus
student services center. Official Transcripts may be
requested through any campus, learning center, or on our
Web site at http://www.pima.edu. They may also be
requested by mail. Please allow seven working days for
processing of official transcripts.

Tutoring

Free tutoring is available in a variety of subjects for stu-
dents who need help in their studies. Contact any campus
learning center for additional information.

Student Life

Pima Community College offers a rewarding environment
for its students. There are opportunities to get together to
share common interests, celebrate diverse cultures, enjoy
various cultural events, and much more. In addition, there
are avenues available to develop and demonstrate leader-
ship qualities and to be a voice within the College. Specific
information on student government, student clubs and
organizations, and cultural events can be obtained by con-
sulting the offices of Student Life or the Vice President of
Student Development on any campus.

Clubs and Organizations

For those students with similar interests, the College has a
variety of clubs and organizations. For information on all
clubs, contact either the campus Student Life office or any
campus Vice President of Student Development office.

Leadership and Student Government

Students have a voice in College functions through recog-
nized campus student government associations, the Board
of Governors, and appropriate student groups and commit-
tees. Student government representatives also sit on
various task forces and committees that make recommen-
dations to the administration. Although the student
representatives on the Board of Governors cannot cast a
vote with the official members, they can voice an opinion
on agenda items.

Students are urged to volunteer for College task forces and
committees. For information on these activities, consult the
office of Student Life or Vice President of Student
Development office on any campus.

Performing Arts

PCC provides experience in the performing arts at its com-
prehensive Center for the Arts, headquartered at the West
Campus. It houses the 420-seat Proscenium Theater, a
studio theater, a recital hall, stage shops, classroom space,
an art gallery, and an outdoor amphitheater. In addition,
PCC’s Theater Department is known for its contemporary,
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multicultural focus. The department presents student per-
formances and Live Arts events at the Center for the Arts
throughout the year. Discounted rates to performances are
available to students with a valid PCC Student ID. For more
information, call the Center for the Arts at 206-6988; for
information on performance tickets, call the CFA box office
at 206-6986.

Phi Theta Kappa

The College offers membership in Phi Theta Kappa (PTK),
an international honors society. The members of this soci-
ety have prestige of membership, leadership opportunities,
availability of honor society scholarships, involvement in
community projects, and acquaintance with other honor
society members.

For additional information, contact any campus Vice
President of Student Development office.

Publications

Students interested in writing, editing, and reporting, can
work on one of Pima’s two student publications. Aztec
Press, located at the West Campus, is a weekly newspaper
that provides students an opportunity to learn about jour-
nalism. For more information about serving on the
newspaper staff in any position, please contact either the
Arts and Communications Division office or Aztec Press at
206-6800. Pima also has a literary magazine. Students
interested in this form of publishing may enroll in WRT 162-
Literary Magazine Workshop held at the Downtown
Campus. The workshop annually publishes Cababi. The
Cababi contains literary pieces, including those from
Downtown Campus students, faculty, and staff. The maga-
zine also sponsors an annual art contest for its cover and
center pages.

Sports — Intercollegiate Athletics

Pima Community College is a member of the Arizona
Community College Athletic Association, National Junior
College Athletic Association, and the NJCAA Region #1. The
sports organization governing the College’s participation
sets the rules of who can play (eligibility requirements).
The basic requirements are that the athletes be full-time
enrolled students, be making progress in their studies (sat-
isfactory academic progress), and that each person has
received a medical clearance to participate. Pima competes
in a variety of sports, including baseball (men), basketball
(men and women), cross-country (men and women), foot-
ball (men), golf (men and women), soccer (men and
women), softball (women), tennis (men and women), track
(men and women), and volleyball (women).

Student Housing

Pima Community College does not own or operate student
housing, either on campus or in the community. However,
students can receive information about community agen-
cies and organizations that provide housing by contacting
any campus Vice President of Student Development office.
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Drug Free Schools and
Communities Act Information

Pima Community College is committed to the Drug Free
Schools and Communities Act Amendments of 1989 (Public
Law 101-226, 20 U.S.C. §1145q).

Standards of Conduct

The unlawful possession, use, or distribution of illicit drugs
and alcohol by students and employees is prohibited. The
following misconduct is subject to disciplinary action,
including exclusion, suspension, or expulsion:

1. Violating or failing to comply with published rules
and regulations of conduct of the College which pro-
hibit the unlawful possession, use, or distribution of
illicit drugs and alcohol by students and employees
on College property or as part of any of its activi-
ties;

OR

2. Being under the influence of, using, selling, possess-
ing, or distributing any illicit drugs or alcohol on
College property or as part of any of its activities.
This prohibition includes, but is not necessarily lim-
ited to, marijuana, any narcotic drug, hallucinogen,
stimulant, depressant, amphetamine, barbiturate,
abusable glue, aerosol paint, or other chemical sub-
stances. Over-the-counter drugs are excluded from
consideration unless improperly used.

Legal Sanctions

Local, state, and federal laws prohibit the unlawful posses-
sion, use, or distribution of illicit drugs and alcohol.
Conviction for violating these laws can lead to imprison-
ment, fine, probation, and/or assigned community service.
Students convicted of a drug and/ or alcohol-related
offense may be ineligible to receive federally funded or
subsidized grants, loans, scholarships, or employment.
Pima County Community College District will fully subscribe
to and cooperate with the local, state, and federal authori-
ties in the enforcement of all laws regarding the unlawful
possession, use, or distribution of illicit drugs and alcohol.

Health Risks

There are definite health risks associated with the use of
alcohol and illegal substances. Students who experiment
with drugs, alcohol, and illegal substances, or use them
recreationally, may develop a pattern of use that leads to
abuse and addiction. Use of alcohol and illegal substances
is a major factor in accidents and injuries, and among per-
sons between the ages of 18 and 24, it is responsible for
more deaths than all other causes combined.

Support Resources

College officials assist students with appropriate referrals
and information concerning drug and alcohol education,
counseling, treatment, or rehabilitation or re-entry pro-
grams that may be available in the community. Contact
Advising and Counseling on any campus for information.
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